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Koaexkc 3TUKH U CJ1y:KeOHOr 0 MOBeIeHUs
Pa0OTHUKOB MYHHUIIUIIAJIHLHOI'0 KA3€HHOIO YYPeKICHUSI
CTapoocKo/IbCKOr0 ropoACKOro OKpyra
«IleHTp OyXrajarepckoro o0C/IyKuBaHUS»

1. O0ue moJ10KeHUSA

1.1. Koziekc 3TUKH W CIY)KEOHOTO TOBEACHUS PAOOTHUKOB MYHHUIIMIAIHGHOTO Ka3eHHOTO
yapexaeHus: CTapooCKOIBCKOTO TOPOACKOro okpyra «L{eHTp Oyxranrepckoro o0cyKuBaHus» (ajiee —
Konekc) pa3paboTaH B COOTBETCTBHH C METOJMYCCKUMH PEKOMEHAAIMSIMU MO pa3paboTke U
NPUHATUIO OPraHMU3alMsSIMU MEp TO TNPEAYNPESKACHUIO U TMPOTUBOJACHCTBHUIO KOPPYNLUH, a
TaK)Ke OCHOBAaH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX IPHHLIMIAX U HOPMAaX POCCHHUCKOTO
oO1iecTBa 1 roCyJapcTBa.

1.2. Kopmekc mpencraBiser co0oil CBOJA OOMMX NPHHIMIIOB MPOPECCHOHATHHON
CIIy’)KEOHOM ATMKM M OCHOBHBIX TPaBWJI CIYKEOHOTO TIOBEACHUS, KOTOPBIMH JOJDKHBI
PYKOBOJICTBOBATbCS PAOOTHUKH MYyHMIMIAIBHOTO Ka3eHHOTO yupexaeHus (CTapoocKOIBCKOro
ropozackoro okpyra «LleHTp Oyxramrepckoro oOcmyxuBanus» (nanee — paOOTHUKU YUpeKICHHS)
HE3aBUCHMO OT 3aHMMAaEeMOW UMH JIOJHKHOCTH.

1.3. PaGotHuk, mocrymaroumii Ha paboTy B YupexaeHHe, 00s3aH O3HAKOMUTBCS C
nosioxkeHussMu Koziekca 1 coOroiaTh UX B MPOLIECCE CBOCH pabOTHI.

1.4. Kaxnprii paboTHUK YUpEeKIEHUS JOJDKCH MPUHUMATH BCE HEOOXOIMMBIE MEPBI s
cobmonenus mnosoxkennit Konekca, a xaxnaelii rpaxnanuH Poccuiickoit ®dexepanuu BIpase
OXUJATh OT PAa0OTHUKA YUpPEXKIEHHs IMOBEACHUS B OTHOUICHHUSX C HUM B COOTBETCTBHU C
nojoxenusMu Kogekca.

1.5. Lensto Koxekca siBisieTCsl yCTaHOBIEHHE ATUYECKUX HOPM M TPABUII CIIYyXKeOHOTO
NOBEACHUS PAOOTHUKOB  YUPEKICHHUS I JOCTOMHOTO  BBINOJHEHUS HUMH  CBOEH
npoheccuoOHaTbHON AEATEIBHOCTH U 00ecrieueHHe eAMHBIX HOPM MOBEICHHS.

1.6. Komekc mnpusBaH TOBBICUTH JS(PQHEKTUBHOCTH BBIMOJHEHHUS PaOOTHUKAMH
VYupexaeHus: CBOMX JOHKHOCTHBIX 00sS3aHHOCTEH.

1.7. 3nanue u cobmonenue paboTHUKaMu YupexaeHus nojoxxeHuii Kogekca spnsercs
OJTHUM U3 KPUTEPUEB OIICHKH KauyecTBa MX NMPO(ECCHOHAIBHOW AEATENHOCTH U CIY:KEOHOTrO
MOBEJICHHUS.

2. OcHOBHbIE IPUHIMIBI M MPABUJIA CIY’KeOHOI0 NMOBeIeHUS
PaGOTHUKOB Yupe:KIeHUs

2.1. PaGoTHMKM VYupexaeHHUs, CO3HaBash OTBETCTBEHHOCTb IIEPEl] TOCYAApPCTBOM,
0OIIeCTBOM U TpaKIaHaMU MPU3BAHbI:

a) WUCIOJHATH JIOJDKHOCTHBIE  OOS3aHHOCTH  JIOOPDOCOBECTHO M HAa  BBICOKOM
npoeccuoHaTbHOM YpOBHE B LENAX oOecriedeHus: 3(PQPEeKTUBHONW pabOThl OPraHOB MECTHOTO
CaMOYIPaBICHHUS;

0) MCXOIUTPH U3 TOTO, YTO MPHU3HAHKE, COOIIOICHHUE U 3alMTa IIPaB U CBOOO YeJIOBEKa U
rpaXJaHMHA ONPEICNSIOT OCHOBHOHW CMBICI M COJCpXKAaHHUE [EATEIBbHOCTH KaK OpraHoB
MECTHOTO CAMOYTIPABJICHUS, TaK U PAOOTHUKOB Y UPESIKICHHUS;

B) OCYILIECTBJISITh CBOIO JCATEIBHOCTh B IpEleNiaX MOJHOMOYHN COOTBETCTBYIOIIECTO
YUpeKICHUS,



r) HE OKa3bIBaTh MPEANOYTCHUS KaKHM- JIMOO TMPO(ECCHOHANBHBIM HIH COLUATBHBIM
rpynmnaM ©  OpraHu3alusM, OBITh HE3aBHUCUMBIMH O BIHMSHHUS OTAEIBHBIX TpakaaH,
po(hecCHOHATBHBIX WM COLMATBHBIX TPYII U OpraHU3aIuii;

1) MCKJIOYaTh ACUCTBHS, CBSI3aHHBIC C BIMSIHUEM KaKHX-JTHOO JIMYHBIX, UMYIIECTBEHHBIX
(bvHAHCOBBIX) M WHBIX WMHTEPECOB, MPEMATCTBYIOUIMX TOOPOCOBECTHOMY HCIIOJIHEHHIO WUMH
JIOJDKHOCTHBIX 00SI3aHHOCTE;

€) YBEIOMJIATH MPEICTaBUTENsI HAaHUMaTels (padoToAaTeNs), OpraHbl IPOKypaTypsl 000
BCEX Cllyyasx oOpamieHus K paOOTHHUKY YUpEeXKIECHUS KaKUX-IMOO JIMI B LENAX CKIOHEHHS K
COBEPILEHHUIO KOPPYIMIIMOHHBIX PaBOHAPYIICHUH;

k) cOONIIOAATh YCTaHOBJICHHBIC (elepalbHBIMU 3aKOHAaMHU OTPAaHMYCHUS U 3alpeThl,
UCTIOJHATh OO0S3aHHOCTH, CBSI3aHHBIE C UCIIOJIHEHHEM JIOJDKHOCTHBIX 00s13aHHOCTEH;

3) coOmoaaTh OCCIPUCTPACTHOCTh, HCKIIIOYAIOIIYI0 BO3MOXKHOCTh BIIMSIHHUS Ha HUX
CITy’KEOHYIO IeITeIbHOCTD PELICHUI TOJIUTUYECKUX MAapTU 1 0OIIECTBEHHBIX 00bEANHEHHIH;

M) COOJIOIaTh HOPMBI CITYy)KEOHOHM, TMpO(ecCHOHANFHON ATHKHA W TIpaBHia JEJIOBOTO
TIOBEJICHHS,

K) MpPOSBIATH KOPPEKTHOCTh M BHHMATEIBHOCTh B OOpAlICHUH C TpaXIaHAMU U
JOJDKHOCTHBIMU JINLIAMH;

J) TpPOSIBIISATH TEPIUMOCTh U YBOKEHHE K OObIYasM M TpagulusM HapoaoB Poccun u
APYrUX TOCYNApCTB, YYUTHIBATh KYJIbTYpPHBIE W HWHBIE OCOOCHHOCTH Pa3IMYHBIX 3THUYECKUX,
COLMANBHBIX  TPyNHn W KOHIECCHH, CIIOCOOCTBOBaTh ~ MEKHAIMOHAIBHOMY  H
MEXKOH(ECCHOHAIbHOMY COTJIACHIO;

M) BO3JCP)KUBATbCS OT TMOBEICHMS, KOTOpOE MOIJO Obl BBI3BaTh COMHECHHE B
TOOPOCOBECTHOM HCIIOJIHEHHHM PAOOTHHUKAMH YUpeXKIEHHUs JIOJDKHOCTHBIX OOs3aHHOCTEH, a
Takxke n30eratb KOH(MIMKTHBIX CHTYalUi, CIIOCOOHBIX HAHECTH YIIEpO €ro peryTanud WiH
aBTOPHUTETY OpraHa MECTHOT'O CaMOYIPAaBJICHUS;

H) MIPUHUMATh MTPEIYCMOTPEHHBIC 3aKOHOIATENbCTBOM Poccuiickoit dexepanun Mepsl 1O
HEJIOMYIIEHUIO BOBHUKHOBEHHUSI KOH(IMKTA HHTEPECOB U YPETYIMPOBAHUIO BOSHUKIIUX CITy4acB
KOH(JIMKTa UHTEPECOB,;

0) BO3IEPKUBATHCS OT MyOJMYHBIX BHICKA3bIBAHWH, CYXKICHHH W OLIEHOK B OTHOLICHUH
NESITEeIbHOCTH  YUPEXKICHHUS, €ro PYKOBOJIUTENS, €CIM 3TO HE BXOAUT B JIOJDKHOCTHBIE
00s13aHHOCTH paOOTHHUKA Y UPESKICHNUS;

m) coONIOaTh YCTAHOBIICHHBIC B YUYPEKICHUM IPAaBWIA MyOIUYHBIX BBICTYIUICHHH U
NIPEOCTaBICHUS Cly)keOHOM nHpopManuu;

pP) YBOKHUTEIBHO OTHOCUTBHCS K JCSTEILHOCTH TIPEICTABUTENCH CPEICTB MacCOBOM
uHpopManuu 1o UHHOPMHUPOBAHUIO OOIIECTBA O padoTe OpraHa MECTHOTO CaMOYIpaBJICHUS, a
TaKXKe OKa3blBaTh COJICHCTBHE B MOJYYEHHH JOCTOBEPHON HH(POpPMAIMK B YCTAaHOBJICHHOM
MOPSTIKE;

C) TIOCTOSIHHO CTPEMHTBhCS K OOCCICYCHHIO Kak MOXHO Oonee 3ddexTuBHOrO
pacropsKeHHs pecypcamu, HaXOAAIIMMHUCS B cepe ero OTBETCTBEHHOCTH.

2.2. PabotHuku VYwupexnaeHus o0060s3aHbl coOmomars Koncrtutymuio Poccuiickoit
®eneparui, (eaepanbHble KOHCTUTYIIMOHHBIE, (efiepalibHble  3aKOHBI, 3aKOHBI benropoackoi
oOnacTH, WHBIE HOpMAaTHBHBIE IpaBOBble akThl Poccuiickoit denepanmu, benropoackoit
oOnact.

2.3. PaGoTHUKH YUpeKIeHUS B CBOCH JEATEIHHOCTH HE JIOJDKHBI JOMYCKATh HAPYIICHUE
3aKOHOB M MHBIX HOPMATUBHBIX MPAaBOBBIX AaKTOB, HCXOJS M3 MOJUTHYECKON, SKOHOMUYECKOM
11€J1ec000pa3HOCTH JIMOO 110 HHBIM MOTHBAM.

2.4. PaboTHUKHM YUupexaeHuss 00s3aHbI MPOTHUBOJACHCTBOBATH MPOSBICHUSM KOPPYIIIUU
U TIPEeNPUHUMATD MEPHI TI0 €€ MPOPHUIAKTUKE B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit denepanumn.

2.5. PaboTtHukM YupexaeHus NMpU HUCHOJHEHHM UMHU JOJDKHOCTHBIX OOS3aHHOCTEH He
JOJDKHBI JIOMYCKATh JIMYHYIO 3aUHTEPECOBAHHOCTh, KOTOpasi MPUBOJUT WIM MOKET NMPHUBECTH K
KOH(JIMKTY HHTEPECOB.



2.6. PaGotHuk VYupexaeHus o00s3aH yBEAOMIIATh TpeAcTaBUTens paboTonarens,
oprassl Mpokyparypsl Poccuiickoit @eneparuu 000 Bcex ciydasx oOpalieHHus K HEMY KaKHX-
7100 JIUII B LEJIAX CKIIOHEHUS €T0 K COBEPIIECHUIO KOPPYIIIMOHHBIX PAaBOHAPYIICHUH.

2.8. VYBenmomienue o (akrax oOpamieHuss B IENAX CKIOHEHUS K COBEPIICHHUIO
KOPPYIIMOHHBIX MpPaBOHAPYIICHUH, 32 HMCKIIOYEHHWEM CJIydaeB, KOI/a IO JaHHBIM (akTam
NPOBE/CHA WM TPOBOAUTCS TPOBEPKA, SABISETCS JODKHOCTHOM OO0S3aHHOCTHIO pabOTHHKA
YupexneHus.

2.9. PaboTHMKY Y4pexkIeHHs 3ampemaercs IOoJydaTb B CBS3M C HUCIIOJIHEHUEM WM
JOJDKHOCTHBIX 00s13aHHOCTEH BO3ZHATPAKACHUS OT (PM3MUYECKUX U FOPUIUYSCKHX JIHIL (T0JapKH,
JICHEKHOE BO3HArPaKJICHUE, CCY/bl, YCIYTH MAaTEPUAIBHOTO XapakTepa, IUIaTy 3a pa3BiIcUeHHUS,
OTIBIX, 32 MOJb30BAaHHE TPAHCIIOPTOM W WHBIC BO3HarpaxjaeHus). [lomapku, MoJIydeHHbBIE
paOoTHUKaMKU YUpEXKICHHUS B CBS3M TNPOTOKOJIBHBIMHU MEPOIPHIATUAMH, CO CIIYKCOHBIMH
KOMaHIMPOBKAMHU M C JPYTUMH O(QUIHATBHBIMI MEPONPUATHIMU MPU3HAIOTCS COOTBETCTBEHHO
¢benepanbHON COOCTBEHHOCTHIO, COOCTBEHHOCTBIO cyObekTa Poccuiickoii deneparyu, oprana
MECTHOTO CaMOYIPAaBJICHUS, YUPESKICHUSA U MEPeNaloTCsi paOOTHUKOM YUpEXKIEHHUs IO aKTy B
VYupexxaeHue, B KOTOPOM OH 3aHHUMAET OIpPENIEICHHYIO JOKHOCTD, 32 UCKIIOUYEHHEM CIy4aes,
YCTaHOBJICHHBIX 3aKOHO1aTesIbcTBOM Poccuiickoii denepanuu.

2.10. PabotHuk VYupexaeHus MOXKET o0padarbiBaTh W IEpeaaBaTh CIyXeOHYIO
MHOPMAIIHIO TIPU COOTIOICHUH ICHCTBYIOIINX B YUPEKICHUU HOPM U TPeOOBAHUH, IPUHATHIX
B COOTBETCTBHH C 3aKOHOAATENBCTBOM Pocculickoit denepanuu.

2.11. PaGotHuk VYupexaeHus o00s3aH MPUHUMATh COOTBETCTBYIOIIME MEPHI IO
oOecrieyeHnI0 6€30MaCHOCTH U KOH(UICHINATBHOCTH MH(POPMALIH, 32 HECAHKIIMOHUPOBAHHOE
pasriianieHue KOTOpoil OH HeCeT OTBETCTBEHHOCTh WM (M) KOTOpasi cTajla H3BECTHA €My B CBSI3U
C UCIOJIHEHHEM UM JOJDKHOCTHBIX OOsi3aHHOCTEH. PaboTHuk VYupexaeHws, HaJeICHHBIN
OpraHu3aIMOHHO-PACTIOPSAUTEIBHBIMUA OJTHOMOYHMSIMU IO OTHOIIEHUIO K JIPYTUM paOOTHUKAM
VYupexxaenus, Mpu3BaH:

a) TPUHUMATh MEPHI TI0 MPEIOTBPAIICHHUIO U YPETYINPOBAHUIO KOH(IINKTA HHTEPECOB;

0) MIPUHUMATh MEPHI 110 MPEAYNPEKICHUIO KOPPYIIIIHH;

B) HE JIOIYCKATh CIIy4acB NPUHYKICHUS DPAOOTHUKOB YUPESKACHHS K Yy4YacTUIO B
JESITeTbHOCTH MOJUTUYECKHUX MapTUH U OOIIECTBEHHBIX 00bETMHEHUH.

3. DTHYecKue NPaBUJa CJayKeOHOro NoBeAeHusl
Pa0OTHUKOB y4peKIeHHUSs

3.1. B cnyxeOHOM MOBEACHHM PAOOTHUKY YUPEKICHUS HEOOXOAMMO HMCXOIHUTH M3
KOHCTUTYLMOHHBIX TOJOXEHUNH O TOM, YTO YEJOBEK, €ro mpaBa M CBOOOMBI SIBJIAIOTCS BBICIICH
LEHHOCThIO M KaXJbli TpakJaHMH HUMEET MpPaBO Ha HENPUKOCHOBEHHOCTh YACTHOM JKU3HH,
JUYHYIO U CeMEUHYIO TailHy, 3alIUTy YECTH, JOCTOMHCTBA, CBOETO 100POro UMEHH.

3.2. B ciy>keOHOM MOBEICHUH paOOTHHUK YUPEKICHHUS BO3ACP)KUBAETCS OT:

a) mr000ro BHJA BBICKAa3bIBAHMW W JCHCTBUH JUCKPUMHHAIIMOHHOTO XapakTepa IIo
NpU3HAKaM T0Jla, BO3PacTa, pachl, HAIMOHAIBHOCTH, S3bIKA, TPaXKAAHCTBA, COLMAIBHOTIO,
UMYIIECTBEHHOTO  WMJM  CEeMEWHOTO  TOJIOKEHHsI, TOJUTHYECKUX MIM  PEITUTHO3HBIX
MPEAIIOYTEHHUI;

0) rpy0oCTH, TPOSIBICHUN TNPEHEOPESIKUTEIBHOTO TOHA, 3aHOCUYMBOCTH, MPEAB3STHIX
3aMEYaHuH, PeIbsIBICHUS HEITPABOMEPHBIX, HE3aCIy>KEHHBIX OOBHHEHUIA;

B) YIrpo3, OCKOPOHMTENBHBIX BBIPAKCHUH WM PEIUIMK, JCHCTBUH, NPENsSTCTBYIOMINX
HOPMaJIbHOMY OOIICHUIO WM HPOBOLMPYIOMIKUX MPOTUBONPABHOE MOBEACHNUE,

r) KypeHHs BO BpeMs CIY)KEOHBIX COBEIIaHWid, Oeces, HHOTO CIIy)KeOHOTO OOIICHHS C
rpakJJaHaMH.

3.3. PaGoTHuKM  YupexneHus NpU3BaHBl  CIIOCOOCTBOBATH CBOUM  CIIyKEOHBIM
MOBEJICHUEM YCTAHOBJICHHIO B KOJUIEKTHBE JICJIOBBIX B3aUMOOTHOIICHUH M KOHCTPYKTHBHOTO
COTPYIHUYECTBA JIPYT C APYTOM.



PaGoTHukM YupexaeHus NOHKHBI ObITh BEXIHUBBIMHU, JI00pOKeNaTEIbHBIMH,
KOPPEKTHBIMH, BHHMATEJIBHBIMU U TPOSBIATH TEPHIUMOCTh B OOLICHWH C TpakJaHAMU H
KOJIJIETaMHU.

28. BuemHuit Buj pabOTHHKA YUpeXKIEHHs TNPU HUCHOJHEHUHM UM JOJDKHOCTHBIX
00s13aHHOCTEH B 3aBHCHMOCTH OT YCIOBUI pabOTHI JODKEH CHOCOOCTBOBATH YBKUTEIBHOMY
OTHOILIEHHUIO TPAXIAaH K YUPEKIECHHUIO, COOTBETCTBOBATh OOIICIIPUHSATOMY JIEJIOBOMY CTHIIIO,
KOTOPBIN OTJINYAIOT O(PHUIUAIBHOCTD, CIEPKAHHOCTD, TPAAULMOHHOCTh, aKKypPaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyLIeHne nojoxxennii Kogexca

4.1. Hapymenue paboTHuKOM  YupexkneHus moyiokeHuii Konekca — MOUIeKUT
MOPAJIBHOMY OCYX/ICHHUIO Ha 3aC€IaHUU KOMHUCCHH 110 COOIIOICHHUIO TPEOOBAHUH K CITyKEOHOMY
MOBECHUIO  PAa0OTHUKOB YUPEXKACHUS M YPETYIUPOBAHUIO KOH(MIMKTa HWHTEPECOB B
yapexeHuu, oOpa3oBaHHON B cooTBeTcTBUU ¢ YKa3om [Ipesunmenta Poccuiickoit denepamnmu
or 1 uronsa 2010 r. Ne 821 «O komwmccusx mo COOMIOACHHIO TPEeOOBAaHUN K CIy)KEOHOMY
MOBEJICHUIO (heAepalbHBIX TOCYJApCTBEHHBIX CIYXAllUX M YPEryJIUpOBaHUIO KOH(IMKTA
MHTEPECOB», M YPETyIUPOBAHHIO KOH(JIMKTa HMHTEPECOB B YUPEXKICHHM, a B Clyyasx,
IIPElyCMOTPEHHBIX 3aKOHOJATENBCTBOM, HapyIllIeHNEe NoJIo)keHni Kosekca BiedyeT npuMeHEeHne
K paOOTHUKY YUpEeKICHUS MEp AMCUUIUIMHAPHONW OTBETCTBEHHOCTH.



